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Data Explorer allows users to easily query, filter, associate, and export 
data. 

How to Query Data 

Home/Welcome Screen 



Step 1: Select a Data Source 

• Selecting one Data Source from Step 1 is required in order to continue
• Users choose the main Data Source to begin their query

Example: 

Step 2: Select Geography 

• “Step 2 - Select Geography” is displayed when a Demographics data source
is selected in Step 1 because a mandatory “County” or “State” selection is
required in order to view the Demographics data at the desired geographic
level.





View Data 

• Select the “View Data” button to view data results that correspond to the
Data Source selections in Step 1 and Step 2

Data Results Screen: 



Optional Step 2: Select Associated Data 

• “Optional Step 2 - Select Associated Data” is displayed when any Data
Source (other than Demographics) is selected in Step 1; then the
mandatory “County” or “State” selection is not required

Example: 

• Selecting “Associated Data” is optional; therefore, users are not required to
select a second data source and can instead select the “View Data” button
to view data results that correspond to the Data Source selections in Step 1

OR 

• Users can select the dropdown arrow “Optional Step 2 - Select Associated
Data” to display the data associated with the “Health Professional
Shortage Areas (HPSAs)” data source selected in Step 1 of this Example,
and then Select the “View Data” button to view data results



• A notation is provided that indicates which Step 1 Data Source and Step 2
Associated Data are joined; it indicates how to display the Step 2
Associated Data results.





Show/Hide Columns 

Data Explorer updates dynamically when columns are added/removed by 
selecting “Show/Hide Columns” option and checking/unchecking column names. 

By selecting Show/Hide Columns, users can select columns that they would like to 
add/remove from the data results page by checking/unchecking column names. 

Data Columns section – Represents columns from the Data Source selected in 
Step1 

Associated Data Columns – Represents columns from the Data Source selected in 
Step2 

Select/Unselect All Data Columns – Will check all columns for the Data Source and 
display on the screen as shown below 



Change Data Sources 

Users can change Data Sources by clicking “Change Data Sources”; this will display 
the Step 1 and Step 2 Data Source selections as shown below: 

Data columns can be selected from the Step 1 and Step 2 Data Sources by 
selecting “Show/Hide Columns”; then display results by selecting the “View Data” 
button. 



Filter Data 

Data Explorer allows single or multiple search criteria on each column. A 
semicolon (;) is used for a multiple search  

Single search Example: Searched for “Part A” in the “Program Parts Funding 
Provider” column as shown below: 

Multiple Search Example: Searched for “Part A; Part B” in the “Program Parts 
Funding Provider” column, using a semicolon (;) for multiple search items 



Export Data to Excel 

Click “XLSX” near Export Data as shown below to Export Data 

A “Save As” window shall display as seen below: User can change the name of the 
file before saving 
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